alleged non-compliance report form

Note: A separate form should be completed for each alleged non-compliance.

	FORESTS AND PARKS DIVISION USE ONLY

	Alleged Non-compliance Reference Number:      
Date received:      
Were all attachments specified in Section G received:    FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No


Purpose of this form:

The Alleged Non-compliance Report Form should be used to report alleged non-compliance with the regulatory framework for timber harvesting and associated activities to the Department of Sustainability and Environment. The Department has a Forest Audit Program to assess compliance of timber harvesting operations with the regulatory framework.  Independent third-party auditors appointed under the Environment Protection Act 1970 conduct desktop and site inspections and publicly report their findings. The Department will only undertake compliance assessments additional to those of the Forest Audit Program where the Department receives reasonable information and evidence that non-compliance has occurred. 

	This form, and attached evidence, should be emailed to:

Scott.Falconer@dse.vic.gov.au
Or posted to:

Scott Falconer

Manager Regulation and Compliance

Forests and Parks Division

Department of Sustainability and Environment

Corner Midland Hwy & Taylor St

Epsom VIC 3551


a.
status of alleged non-compliance:
	Please tick the appropriate statement:
  The alleged non-compliance has already occurred 
  The alleged non-compliance is currently occurring
  The alleged non-compliance has yet to occur

If the alleged non-compliance is yet to occur, when do you expect the alleged non-compliance to commence? 
  in less than 4 weeks 
  in the next 4-8 weeks
  other, please specify ___________________



B.
source Details: 

	Title:      

	Given name:      

	Surname:      

	Organisation (if applicable):      

	Address:      

	Home Phone:      

	Office Phone:      

	Mobile:      

	Email:      

	Other information


	Do you want your identity to be protected from the Alleged Offender?  Yes/No


C.
Alleged offender details:

Note: Sufficient information must be provided for the Department to identify the Alleged Offender. 
	Title:      

	Given name:      

	Surname:      

	Organisation (if applicable):      

	Other details to identify/contact the Alleged Offender (e.g. vehicle registration number, vehicle description, equipment, time and date of alleged offence, number of people involved):




D.
ALLEGED non-compliance Location:  

Note: Sufficient information must be given for the Department to determine the location of the alleged non-compliance - (point) or extent (length/area) - within a reasonable period of time. Information defining the location of the alleged non-compliance to within 50 metres accuracy is preferable. For example, if a tree has been felled into a rainforest buffer, providing the location within the coupe is preferable to just the coupeID being provided. Similarly, if it is alleged an insufficient rainforest buffer has been retained, the section of the coupe boundary that is not compliant should be provided. The location information can be supported by a sketch/map in the space provided below.
	REQUIRED: Coordinates (complete either A, B or C below)
Note: If alleged non-compliance occurred over a length or area, as distinct from a point, copy and paste Section A,B or C (whichever you prefer) as many times as required to provide the coordinates of each point along the length/extent that you collect. Delete the sections you don’t require. MGA Zone must be specified for Sections A and B.

	A 
	Easting (x):       metres
Northing (y):       metres
	( MGA Zone 55

( MGA Zone 54

	B 
	Latitude (x):       decimal degrees
Longitude (y):       decimal degrees
	( MGA Zone 55

( MGA Zone 54

	C
	Nearest intersection (roads/rivers):       and      
Distance from this intersection:       metres
Compass bearing from this intersection:       degrees

	Sketch/map of location/extent of alleged non-compliance (and if applicable, points at which coordinates/other location information was collected):



	OPTIONAL: 

	Map grid reference:      
Map name:                                                       

	Reserve name:      

	CoupeID (if applicable):      


E. Legislation (act and section) / regulation ALLEGEDLY contravened:
Note: Please specify the legislation/regulations, allegedly contravened (including relevant section). 
	


F. BRIEF details of ALLEGED non-compliance:
Who, what, when, where, why, how.
	


G. Evidence of alleged non-compliance:

Note: Evidence of adequate accuracy and quality must be provided to support your allegation. 
Evidence must support the allegation that the specific legislation/regulation specified in Section E has been contravened (i.e. must support relevant Points of Proof), and must be either indisputable or reproducible. 

Points of Proof are individual elements of a non-compliance, all of which an investigation is required to prove via the production of admissible evidence. For example, the minimum buffer width on rainforest communities varies depending on the area of the patch of rainforest. To prove that a minimum rainforest buffer has not been retained, evidence of both the area of the rainforest patch and the width of the retained buffer must be collected. 
For evidence to be reproducible, the methodology through which data was collected must be provided - including data collectors, measurement date/time, equipment used and its accuracy, attributes measured and location/direction of measurements (i.e. if slope measured, where in the coupe was the collector standing when the measurement was taken (coordinates as in Section C for each measurement), what direction were they measuring in, and over what distance). The raw data (with an appropriate unit of measurement), photographs, maps and other supporting evidence, and results/conclusions should also be provided.
	Evidence in support of your allegation must be attached to this form (tick documentation attached) and may include:
 FORMCHECKBOX 
 Points of Proof to support allegation of legislation/regulation contravened in Section E

 FORMCHECKBOX 
 Detailed methodology of data collection

 FORMCHECKBOX 
 Raw data (with appropriate unit of measurement)

 FORMCHECKBOX 
 Photographic/video evidence

 FORMCHECKBOX 
 Maps of the location of the alleged non-compliance
 FORMCHECKBOX 
 Other evidence (i.e. tape recordings, expert reports)
Specify:  _______________________________
 FORMCHECKBOX 
 Results/conclusions
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Reviewed by:  Peter Merritt, Manager, Environmental Planning ( (03) 9296 4506
Prepared by:  Andrew Halloran, Senior Environmental Planner (Riparian) & Compliance Officer  ( (03) 9296 4535
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